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Submit-Manuscript.Org is an online conference management system, initiated,
developed and maintained under the supervision and funding of Universitas
Indonesia and PT. PAJON Teknologi Indonesia.

This work may not be copied or distributed, in whole or in particular, without the
written permission of Universitas Indonesia and PT. PAJON Teknologi Indonesia.
Commercial copying, lending, or selling is prohibited.

For complete information, please visit the web application http://submit-
manuscript.org.
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About Submit-Manuscript.Org

Submit-Manuscript is a cloud technology solution for managing and publishing
conferences online. Submit-Manuscript has a very flexible conference management,
designed to help conference organizers and simplify the managerial tasks associated
with managing conferences, while increasing record keeping and efficiency of the
editorial process. This project aims to improve the quality of the papers of the

conference through innovations with a transparent policy process.
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Flow and System Description
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to submit and manage papers
conferences

v

Create a Conference
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User Guide for Author

1. Uploading and Managing Papers

1.1. Upcoming Conference

1. Open the Submit-Manuscript.Org Web Application to see a list of upcoming
conferences on the web home page > Click "See More Available

Conferences" to view detailed conference information.
*Clicking the "Submit" button will be redirected to the authentication page on the "Login /

Register" menu.

SUBMIT-MANUSCRIPT.ORGC >

vﬂ
|
+
SUBMIT

2. Perform a search for a desired conference using the search bar > Click the

"Load More" button to display a list of other conferences.
*Clicking the "Submit" button will be redirected to the authentication page on the "Login /

Register" menu.
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SUBMIT-MANUSCRIPT.ORG
HOME ABOUT US PRICING =) LOGIN/REGISTER ~
CLOUD CONFERENCE MANAGEMENT SYSTEM

University of Indonesia Technology
20! Conference (UITC)
9 Nastit

v
LOAD MORE

3. Click the "Login / Register" menu > Click the "Available Conferences" button
to see a list of upcoming conferences.

ﬁ Create and manage your conferece

@ Submit your paper

4. Click the "View Details" button to view detailed conference information>

Click the "Back" button to return to the web home page.
*Click the "Submit Paper" button, it will be redirected to the authentication page in the "Login /
Register"” menu.
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Available Conferences

CONFERENCE NAME ~ gﬂ::‘“"“ AT ORGANIZER oo

University of Indonesia Technology - Universitas
3 April § - 7,2021 Nastiti
Conference (UITC) Indonesia Z L2 {
1con

5. Logs into your account > Click the dropdown “As Author” then Click the
"Available Conference" menu or the “Submit a Paper” link to see a list of
upcoming conferences.

. MANUSCRIPT ° Dashboard

. Adhyastha Tristan  «

aciyasthatrstannEgman.com

Good Afternoon, Adhyastha!

Select your quick access role:

Organizer o Author Reviewer

AS REVIEWER

(# wocour

Available conferences for paper submission

Please submit the full paper only if your abstract has be

s s been first officially accepted by the committee and your are FULLY registered for the .

CONFERENCE NAME ~ CONFERENCE DATE ©

ABSTRACT DEADLINE = PAPER DEADLINE © VENUE © QRGANIZER
[ e | m
° Universitas Indonesia Nastiti {
- 05" 07" is not 7
Showing 1to1of 1 conferences @

1.2. Login

1. Open the Submit-Manuscript.Org Web Application. Click the "Login /
Register" menu to logs a web account.
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SUBMIT-MANUSCRIPT.ORG

P LOGINREGISTER *
CLOUD CONFERENCE MANAGEMENT SYSTEM

Login

Once you have found tt

» GET STARTED

Cloud Conference Management System

B Contact Support

2. Register if you do not have an account. Click the link “Don’'t have an
account? Please Register" or the “Get Started” button to register.

SUBMIT-MANUSCRIPT.ORG

PRICING <) LOGIN/REGISTER *
CLOUD CONFERENCE MANAGEMENT SYSTEM

Login

Once you have four k and easy, It's time to get started.

» GET STARTED

Cloud Conference Management System

= Contact Support

3. Fill in the data on the form according to the required information, then click
the "Create your account" button. An activation email will automatically be
sent to the registered email address.
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Submit-Manuscript.Org

Cloud Conference Management System

Register

=] Create and manage
your conferece

1

- Contact Support

4. Check the checkbox “I’m not a robot” then click the “I accept, and create
my account” button to accept the terms and condition’s web application.
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END USER LICENSE AGREEMENT (EULA)

Updated at 2020-12-12

Submit Manuscript - Cloud Conference Management System hereby grants you access to
https:/submit-manuscriptorg/ (“the Website”) and invites you to purchase the services offered
here.

Definitions and key terms

To help explain things as clearly as possible in this Eula, every time any of these terms are
referenced, are strictly defined as:

o Cookie: small amount of data generated by a website and saved by your web browser. Itis .

not a robot

MNEVER MIND

A registered account information pop up will appear, you can verify your
account via a message sent to the registered email.

Well done!

Your account has been registered, please check
your e-mail to verify your account

Click the "Ok" button to finish.

5. If the activation email has not been received within 24 hours, please resend
the activation email.

CREATE YOUR ACCOUNT

Already have an account? Please Login

You can do it by clicking the “Resend your email verification” link.
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6. Enter your account email address that was previously registered, then
check the checkbox "I'm not a robot" and click the "Resend your verification
link" button. An activation email will automatically be sent back to the
registered email address.

Resend verification

r Email 2

I'm not a robot

I'r RESEND YOUR VERIFICATION LINK |
\ /

.

The activation email information pop up has been sent again, you can verify
your account via a message sent to the registered email.

Well done!

Done, please check your e-mail to wverify yvour

account

Click the "Ok" button to finish.

7. Activate the email by clicking the "Activate your account” button or clicking
the activation link provided in the Activation Email that has been sent.
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Submit-Manuscript.Org

Cloud Conference Management System

Dear Indira,
Thank you for signing up!

To continue your regis i‘i g =li ‘Ei { (i f Wi n

Activate your account

or open the following URL in your browser

https://submit-manuscript.org/auth/verify?
email=indirainsivah17 @gmail.com&token=5600d6ded2e4c904f7441a47a2b6bc
d7

This is an automatically generated email by submit-manuscript.org. Please do not reply.

A successfully activated email information pop up will appear, you can log
in using the registered account.

Well done!
Congratulation! your e-mail

(indirainsiyahl7@gmail.com) has been verified!
Please login

Click the "Ok" button to finish.

8. Log in to your account using your email address and password, then click
the “Login” button.
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Submit-Manuscript.Org

Cloud Conference Management System

[ Create and manage your conferece

8 Submit your paper

Jr paper on the

You can reset your password, if you forget the existing account password by
clicking the "Forget your password?" Link.

9. Enter the email address for the previously registered account, then check
the verification “I'm not Robot” and click the "Send Reset Password" button.
A password reset email will automatically be sent to the registered email
address.

Forgot Password

Enter your Email and instructions

™

I'm not a robot
reCAPTCHA

Privacy - Terms
RESET PASSWORD

The email password reset email information pop up has been sent
successfully, you can reset the password via the email that was sent.
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Well done!

Check you e-mail to reset your password

[~

Click the "Ok" button to finish.

10. Perform password reset by clicking the "Reset your account" button or
clicking the activation link provided in the password reset email that has
been sent.

Submit-Manuscript.Org

Cloud Conference Management System

Dear Indira,

To reset your password

email=indirainsiyah17@gmail.com&token=728a87bd12acSd6dee3ia8b45h28e
4b8
—

This is an automatically generated email by submit-manuscriptorg. Please do no

1.3. Uploading Papers
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1. Click the dropdown “As Author” then click the "My Papers" menu or the

“My Papers” link on the dashboard.

B8 vanuscripr ‘ Dashboard

. Adhyastha Tristan  ~
sty

Good Afternoon, Adhyastha!

Select your quick access role:

<

Organizer — Author

ETT—

Reviewer

then click the "+ Submit New Paper (Choose Conference)" button to set up a

conference.

. Your submitted papers
Registering the paper records the paper's title, abstract, tracks and authors. Bef
Rl

PAPER ~ CONFERENCE © TRACK = STATUS ©

Welcome, please upload your new conference paper

2. Click the "Submit Paper" button to upload a paper.

Available conferences for paper submission

CONFERENCE NAME ~ CONFERENCE DATE < ABSTRACT DEADLINE © PAPER DEADLINE © VENUE ¢
[ e ]
ogy- 07”‘ Is not 7 Universitas Indonesia
Showing 1to10of 1 conferences @

sbstract has been first officially accepted by the committee and your are FULLY registered for the

ACTIONS

ORGANIZER

£ Nastiti
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3. Fill in the paper abstract data on the form according to the required
information > Click the "+ Add Author" button to add a collaboration team
for conference participants > Click the "Next" button to proceed to the next

process.

* Please note, you cannot change the email author paper that is registered, but you can add other
authors as collaborator papers. If you decide to use another email address, you can log back in
using the account with the desired email, or you can add or merge email settings by clicking the
"here" link which will lead to the "Account Settings" page.

University of Indonesia Technology Conference (UITC)

(@ PAPER DETAIL

Here you are as the first author;

add/merge and turn it into a primary

adhyasthatristann@gmail.com

4. Upload papers by drag and drop files or click the blue area to select files on
the your device in the blue column provided on the “Upload Manuscript”

tab, then click the "Next" button to continue to the next process.

* Please note, uploading scientific papers is optional, you can upload them again after you finish
this process by going to the My Papers page > Edit Paper, but you also need to pay attention to the
time set by the committee. The maximum number of uploaded files is 1, 8 MB in size and with the
format set by the conference organizer.
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University of Indonesia Technology Conference (UITC)

&> UPLOAD MANUSCRIPT

Drop your application/fpdf file here
or click blue area to select your file.

5. If the conference you have chosen has an early payment mechanism, then
there is a tab "Create Payment", and please proceed with the payment
process by clicking the "Create Your Payment Here"* button before you

submit your manuscript.

*Please note, the settlement of the payment process appears when the conference has an early
payment mechanism. This process is mandatory to be able to proceed to the next process.

University of Indonesia Technology (UIT)

@ rapee s [ yTT—— S CREATE PAYMENT & connematin

& this wi

Important!: This action can only be done once. Please DO NOT close this window, before you proceed your payment.
If you have uploaded already but the "NEXT" button doesn't appear and the below status not showing any token, "refresh” this page and re-create your paper, and re-
upload your payment. And ignore the invoice email that was sent previously.

If the conference you choose has a payment later mechanism, then the
conference payment can only be made after your manuscript has been
received. Click the “Make a registration” link to complete the conference
payment process after your manuscript has been submitted.
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PAPER « CONFERENCE TRACK STATUS ACTIONS

registration

6. Select the conference payment menu on the form according to the
information required > Click the "Next" button to display the invoice
conference payment.

Registration Fee and Payment

University of Indonesia Technology

cose registration type
AVAILABLE REGISTRATION TYPE DEADLINE CURRENCY NOMINAL
O ey March 7", 2021 IDR
oose registration addon
AVAILABLE ADDON CURRENCY NOMINAL CHOOSE WITH QTY

No data ay

able in table

Name to be printed in nametag (please register submit-manuscripterg first, if the name doesn't exist

7. Click the "Upload your receipt of Transfer" button to upload the receipt of
conference payment.
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Detail invoice

Once you confirm the available invoice, please upload the receipt of transfer.
CONFERENCE
INVOICE ID PAPER REGISTRATION CURRENCY
TYPE

Subtotal (I)

REGISTRATION
ADDON ID ADDON CURRENCY QrY

o} 0

Subtotal (Il IDR)

(IDR)
Grand Total 150.000

REGISTER PAYMENT

TO:
NUMBER:

8. Upload the conference payment receipt by drag and drop files or click the
blue area to select files in the your device in the blue column provided, then
click the “Apply Changes” button to complete the payment process.

*Please noted, the maximum number of payment receipts uploaded is 5, 8 MB in size and in the

format .jpg / .jpeg / .png / .svg / .bmp / .gif.

Receipt of Transfer

Dear Adhyastha,

REGISTER PAYMENT

TO:
NUMBER:

PLEASE UPLOAD YOUR RECEIPT OF TRANSFER HERE

Drop files here or click to upload.

Sfile, File Format: jpg /.jpeg /.png / svg /

{Maximum file size: 8 MB, Maximum file u
bmp [ .gif
Uploaded file can actually removed by clicking remove file

Once you confirm your receipt, please click Apply Receipt
After you decided to click Apply Receipt, this H automatica
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9. When the payment status is already in process, then click the "Next" button
to continue to the next process.

University of Indonesia Technology (UIT)

T2 it st 3 CREATE PAYMENT

Important!: This action can only be done once. Please DO NOT close this window, before you proceed your payment.
If you have uploaded already but the "NEXT" button doesn't appear and the below status not showing any token, "refresh” this page and re-create your paper, and re-
upload your payment. And ignore the invoice email that was sent previously.

- Payment has been processed! messagelmage_ 1613369347170 jpa

m

10. Click the "Finish" button to complete the paper submission process.

University of Indonesia Technology Conference (UITC)

Submission Confirmation

This is the last page. We would like to inform you that after this:

a. Conference manager will initiate peer review process,

b. You can still modify the submitted metadata and file, as long as no reviewer has been assigned to review your
paper
After peer review is concluded by conference manager, you will be able to revise your paper (if required) or
upload camera-ready version of your paper.

. You can of course withdraw your paper if required.

. Conference registration, withdrawal, copyright, and other information shall be consulted with the conference
manager (usually posted on conference website, or you can ask questions to indirainsiyah17@gmail.com or via
o chat)

f. If you have any question on how to use this website, please consult our user guide for author [ EN, [ ID) or

ask us here.

I

oo

= FRENSHS m
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Well done!

11. Information on the list of papers that have been sent will be included in
the “My Papers” list menu.

Your submitted papers

PAPER » CONFERENCE TRACK STATUS ACTIONS

12. Email notification of submission of papers will automatically be sent to
you.
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13. Message notification, paper

attachment.

Dear Adhyastha Tristan,

Congratulations for the aci

Medical Machine at Universit
will be held at Apr 05 - 07, 2021, Universitas Indonesia

Please submit your rev

reviewer's comments belo:

Please make a registration according to the gui

Nastiti
Universitas Indonesia
indirainsiyah17@gmail.com

Submit-M

1. Sesuai standard per

« ya sesuai

2. Sesuai kefen

an?

« ya sesuai

an

of your paper Vertical Take Off Landing
of Indonesia Technolagy Conference (UITC) that

ed manuscript in accordance to the enc
inal submission deadline is Mar 07, 202

uscript.Org
anageme e

Submit-Manuscript.Or,

Dear Adhyastha Tristan

This email is to confirm that

1ave received your submission

Conference.
versity of Indonesia Technolog

{uimy

Paper ID:

Vertical Take OFf Landing Medical Machine

Authors:

Adhyastha Tristan, adhyasthatristan

Abstract:
TOL implement Al

¥OU €an check the
usermypaper
You can find more information about the conference at cbeb com

1 your paper at

1pS /iSubMil-manuscripl

versitas Indonesia
n17@:

indiraing mail com

passes

the administrative stage with LoA

UNIVERSITY OF INTERNET OF THINGS
THE 20 INTERNATIONAL CONFERENCE ON
acion

scid

To
Indira Insiyah
Universitas Indonesia

Title: Vertical Take Off Landing Medical Machine

Authors: Indira Insiyah

sed

On behalf of the Nastiti Corporate, we take greate pleasure in inviting you to attend the The 20*
Universitas Indonesia Technology Competition (UTTC) which is going to be held during March

ine for this conference We welcome you to join with us and share your research and views on the theme “Making loT
Great moce than Intemet”, We are inform you that your submitted abstract entitied
“Vertical Take Off Landing Medical Machine” has been accepled for presentation. Paper
deadline iself is due March 7, 2021

Universitas Indonesia Technology Competition was initiated by Nastiti Corporate will definitely
offer you an unforgettable expenence in exploring new opportunitics

We look forwand 1o seeing you at Jakarta, Indonesia

For more details about UITC 2021, visit our website
With thanks.

tnsiyah Nastits
UITC 2021 Coordinator
Website: hitps.//nastiticorporate ac id
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14. Message notification, paper needs to be revise.

| Take Off Landing Medical Machine

Authors
Adh

adhyasthatristann@gmail. com

nce

iversity of Indonesia Technology (UIT)

You can find more information about the conference at cbch com

15. Message notification, paper does not pass the administrative stage.

Submit-Manuscript.Org

Cloud Conference Management System

Dear Adhyastha Tristan

| am writing to you in regards to manuscript entitled Vertical Take Off Landing
Medical Machine. Your paper had b eviewed by expert refl
Unfortunately, based on

es in the

comme

will not be possible to

your manuscript for publication in Unive:
um

ity of Indonesia

Below, please find the detailed

mments (at the bottom of this email)

Notes from Editor

Rejected based on rey

Universitas Indonesia

indirainsiyah17@gmail com

16. Message notification, paper canceled.
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Submit-Manuscript.Org

Cloud Conference Management System

titled Vertical Take Off Landing

Medical M:

rav ion in University of indonesia
Technology Conference (UITC)

Please contact the conference manager if you have any objection to this

Indirainslyah17@gmail.com

1.4. Editing Papers

1. In the submitted manuscript, click the "Actions" button to manage the
manuscript > Click the "Edit Paper" menu to edit the manuscript.

PAPER - CONFERENCE TRACK STATUS ACTIONS
Paper IDx1
Showing 1401 o papers -

2. Click the dropdown menu to edit the desired paper management.

Edit your paper

Conference Detail ~
t Subm
e
e
Mastiti

Paper Detail v
Authors v
Upload Paper ~
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3. Click the "Paper Detail" dropdown to edit the paper abstract data > Edit the
paper abstract data on the form according to the required information >
Click the "Apply Changes" button to save changes.

Paper Detall

IE===1

n

4. Click the "Authors" dropdown to edit abstract data on papers > Click the "+
button to add a team and the "x" button to delete the team > Click the
"Update Author List" button to complete the process.

[

5. Click the "Upload Paper" dropdown to edit paper files > Upload papers by
drag and drop files or click the blue area to select files on the your device in
the blue column provided > Click the "Download" link to download the file >
Click the button "+ Delete and Upload a New Paper" to modify files by
uploading files again.

*Please noted that editing of the initial submission can only be done when the registration status of
the paper has not been “Accepted”. On each final file edit, an email confirmation of submission of

scientific papers will automatically be sent. Uploading scientific paper files is a maximum of 1 piece,
8 MB in size and in .doc / .docx / .pdf format.
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I Upload Paper

1.5. Connect with the Conference Manager

1. In the submitted manuscript, click the "Actions" button to manage the
manuscript > Click the "Chat with Managers" menu to connect directly with

the Conference Manager.

PAPER = CONFERENCE TRACK STATUS ACTIONS

2. Click the conference manager username link.

OpenChat

3. Type a message in the available typing bar > Click the embed icon to attach
the file and the paper airplane icon to send > Click the "Unsent Lastchat"

button to cancel sending the last conversation.
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Insiyah Nastiti %, Unsend Lastchat

Insiyah Nastiti

Selamat malam Adhyastha, mohon
segera selesaikan pembayaran anda.
Terimakasih

Adhyastha Tristan

Malam bu, baik akan saya selesaikan,.
Terimakasih atas remindernya

%

-

é |

4. If there is an unread or unreplied message from the conference manager,
the message will automatically be forwarded to the author's email.

Submit-Manuscript.Org

Cloud Conference Management System

Hi Bagas, here's what you missed..

Indira Insiyah sent you a message:

NULL

Official Website:
hiftps:fsubmit manuscript org
Copyright © 2020 Submit-Manuscript Org, Al rights reserved.
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5. Type the message in the typing bar provided then click the “Send" button to
send the message via email.

ey

Submit-Manuscript.Org

Direct Reply to Insiyah Nastiti

Write your message here

L § £/

© 2021, Submit-Manuscript.Org. All Rights Reserved.

1.6. Monitoring Registration Status

1. In the submitted manuscript, click the "Actions" button to manage the
manuscrip t> Click the "Registration Payment" menu to see the registration
status.

| + SUBMIT NEW PAPER [CHOOSE CO ce) J

Edit Pape
PAPER « CONFERENCE TRACK STATUS

2. Review the current registration status and click on the "See your Payment
Receipt" link to preview proof of payment and click the "Download Invoice"
link to download the invoice.
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Registration Fee and Payment

INVOICE ID: 2 - 119160524 3c1cea018380bd5aa08641
YOUR TOTAL PAYMENT: [0R 750.0

STATUS: v Accepted, Registration Payment has been accepte
RECEIPT:

INVOICE:

AVAILABLE REGISTRATION TYPE

AVAILABLE ADDON CURRENCY

Narme ta be printed in nametag (please register submit-manuscript org fir

NOMINAL

CURRENCY

qQry

NOMINAL
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